How to Add a Printer

Click “Start’, and then choose “Printers and Faxes’
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How the heck do I add a printer?
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Click *Add Printer’ (There are 2 views of this window, if your view is different from
this one look to the left of your screen for the ‘Add Printer’ option.
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Click “Next’
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W_elcome to the Add Printer  mdfacroom3hp4050 on mdedu-s
Wizard é a
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Thiz wizard helps you install a printer or make printer é ngLIBSTUDENT on MDSTU-2

connections.
Toner Low

through a USE port [or ang other hot pluggable
pant, such as |[EEE 1334, infrared, and so on). you
do niot heed to use this wizard, Click Cancel to
cloze the wizard, and then plug the printer's cable
into wour computer or point the printer toward wour
computer's infrared part, and tum the prinker on.
whndows will automatically install the printer for you.

i ;. If you have a Plug and Play printer that connects

To continue, click Mest.
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Make sure this option is chosen. Click ‘Next’
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Local or Network Printer

The wizard needs to know which tupe of printer to zet up. eady
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Select the option that describes the: printer you want ta use:
oner Low

" Local printer attached to this computer
¥ | Automatically detect and install my Flug and Flay printer
(Ol network printer, or a printer attached to anather compuiter

*  Toszetup anetwork prinker that is not attached to a print zerver,
\l) use the "Local printer” option.
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Choose ‘Find a Printer in the directory’

Add Printer Wizard

Specify a Printer
IF you don't know the name or address of the printer, you can search for a printer
that meets your needs.

What printer do you want to connect to?
& Find a printer in the directory

" Connect to this printer [or to browse for a printer, select this option and click Mext):

Mame: I
Example: Shserver\printer

" Connect to & printer on the Intemet or on a home or office nebwark:

uRL: |

Example: http://zerver/ printers/myprinter,. printer
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Leaving everything blank, choose ‘Find Now’
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Specify a Printer
If wou don't know the name or address of the printer, you can search for a printer
that meets pour needs.

“What printer do you want to connect to?
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From the list, double click on the printer of your
choice.
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Seaich results:

Mame I Lacation | Model
@dhinhpﬂm Bio Lab HP LaserJet 4240 PCL &
mdartd3 Art Room Srd Floor HP Calor LaserJet 2605dn_25605d
@mdartﬂlhpZEDS Art Room 1 (Basement) HP Calor LaserJet 2605dn_z605d—
@MDADMSHF\RF@SU Adminissions Office SHARP MX-M350N PCLSe
@mdSUshanlSD Room 305 HP LaserJet 2430 PCL &
md300:xerox Room 300 Hero WorkCentre 238

gﬁdeDthﬂDD Room 202 {Students) HP Laserlet 4100 Series PCL -
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There will be a 30-60 second delay, perhaps longer, as the printer and
drivers are added to your machine. Just wait for it to finish.

*This delay only happens when you are adding the printer for the first time
on the machine you are using.



When this screen appears, choose what you prefer.
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Click ‘Finish’
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Y'ou have successfully completed the Add Printer ‘wizard. tinker not Found on server, u
“Y'ou zpecified the following printer zettings:
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Ta close this wizard, click Finish.
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